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The Goals & Objectives Form is intended to be used twice. The first time an evaluation is completed, only list goals and
objectives for the coming evaluation period and the time frame for when each goal is to be met. These goals and objectives

should include both departmental goals and plans for personal and professional development.

The Evaluation section is

to be used the second time an evaluation is completed. Use this section to evaluate the goals from the previous
review. Also, at the second review, complete a new set of goals & objectives for the coming evaluation period.
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