User Request for Taleo Access for Collaborators

Steps:
1. GotolIRIS
2. Click on SAP Menu drop down arrow
3. Click on IRIS user Tools arrow
4. Click on User Access arrow
5. Double click on ZSESATAUTHO000 —

Satellite System User Request

This will open the Satellite System
Authorization Form — Initial

Steps:

1. Enter the personnel number of the
person you wish to request access for
Select Taleo
Click on Request at the top of the screen
to complete the submission.

wnN

~ &3 SAP Menu

v (1 office
(7 Cross-Application Components
] Logistics
7 Accounting
[ Hurran Resources
~ 21 IRIS User Tools
- i ZFI_DELETE_ATTACH - Delete Attachments
- ZIM_ATTACH - Image Attachment
- Z_PRINTER_REQUEST - Reguest an IRIS system printer
* (J Own Data
~ &3 User Access
« t) ZSEDEPTAUTHOON - Departmental User Reguest
« ) ZSECAMPAUTHOOO - Campus-Level User Request
« ) ZSECENTAUTHOOO - Central/University-Wide User Reque

- [ ZSESATAUTHO0D - Satelite System User Reguest!

« & ZWF_HISTORY - Workflow History Report
S ZDEPT_USERS - Display Departmental Users

- i ZSE_FAVORITES - Display Menu Favorites for a User

Satellite System Authorization Form - Initial

& Diply  EpRequest

I Tt
personnel no | jJa
User ID:

. Active Requests | Workflow History

L

") ARCHIBUS
) ESM

) EVISIONS
~ Tt

) [TALEO

aoala)

(NOTE: the new form is not for recruiter authorization, OED authorization, or hiring manager
authorization in Taleo. That still uses the Campus-Level user request.)



